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hotel nikko hanoi

APPLICATION FOR EMPLOYMENT

§¥N XIN VIÖC

Please fill in this form in English

§Ò nghÞ ®iÒn vµo ®¬n nµy b»ng tiÕng Anh
PERSONAL DATA

Hå S¥ C¸ NH¢N

	FULL NAME: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Hä vµ tªn
	     Male                             Female

     Nam     

       N÷ 

	Height: _ _ _ cm    Weight: _ _ _ kg      Any glasses: _ _ _ _  Do you smoke?                 Yes               No

ChiÒu Cao              C©n NÆng                CËn/ ViÔnthÞ          B¹n cã hót thuèc kh«ng         Cã             Kh«ng

	POSITION APPLIED/ VÞ trÝ dù tuyÓn:

	1. First Choice/ Lùa chän thø nhÊt :
	2. Second Choice/ Lùa chän thø hai :

	 -------------------------------------------------------------

Non-supervisory level     Supervisory level or above

D­íi cÊp bËc gi¸m s¸t          CÊp bËc gi¸m s¸t hoÆc cao h¬n
	 -------------------------------------------------------------

Non-supervisory level     Supervisory level or above

D­íi cÊp bËc gi¸m s¸t          CÊp bËc gi¸m s¸t hoÆc cao h¬n

	HOTEL DEPARTMENTS / C¸c bé phËn trong kh¸ch s¹n:

	· Sales & Marketing

       Bé phËn tiÕp thÞ

· Front Office

       Bé phËn s¶nh

· Housekeeping

       Bé phËn buång
	· Finance 

        Bé phËn tµi chÝnh

· Maintenance 

       Bé phËn b¶o d­ìng

· Security

       Bé phËn b¶o vÖ
	· Restaurant: Chinese / Japanese / Western 

       Bé phËn nhµ hµng: Trung quèc/ NhËt/ ¢  u 

· Kitchen: Chinese / Japanese / Western 

        Bé phËn bÕp: Trung quèc/ NhËt/ ¢  u

· Others:

       Nh÷ng bé phËn kh¸c


	ADDRESS/ §Þa chØ
	CONTACT Details/ Chi tiÕt liªn l¹c

	Temporary address/ §Þa chØ hiÖn t¹i: ------------------------------
	Home Tel. No/§TNR:  _ _ _ _ _ _ _ _ _ 

	---------------------------------------------------------------------------
	Cell phone/D§_ _ _ _ _ _ _ _ _ _ _ _ _ 

	Registered address/ §Þa chØ ®¨ng ký hé khÈu: --------------------
	Office Tel. No/§TCQ: _ _ _ _ _ _ _ _ _ 

	---------------------------------------------------------------------------
	Email: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ 


	
POB/N¬i sinh : _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ 


Date of birth/ Ngµy sinh :_ _ _ /_ _ _ /_ _ _ _ _


Age/Tuæi : _ _ _ _ _  
	ID card No/Sè CMT _ _ _ _ _ _ __ _ _ _ 

Issued by/N¬i cÊp _ _ _ _ _ _ _ _ _ _ _ 

Date of issue/Ngµy cÊp  _ _/ _ _  /  _ _

                            (Ngµy     Th¸ng    N¨m)

	Marital status:                        Single                      Married                     Divorced                     Widowed

T×nh tr¹ng h«n nh©n             §éc th©n                 Cã gia ®×nh                §· ly dÞ                   Go¸ vî / chång

Number of children:  _ _ _ _ _ _ _ _ _ _ _  Age: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Sè con                                                          Tuæi   


EDUCATION & SKILLS

HäC VÊN Vµ Kü N¡NG

	TRAINING RECORD

       Qu¸ tr×nh häc tËp

	Education Level

Tr×nh ®é häc vÊn 
	Name, Address of School/ College

Tªn, §Þa chØ tr­êng häc
	From – to Year

Tõ n¨m nµo
	Qualification

B»ng cÊp ®¹t ®­îc
	Major

M«n



	(ChØ ®iÒn vµo tr×nh ®é cao nhÊt)

	Secondary/

PTTH
	
	
	
	

	Vocational/ Tr­êng D¹y nghÒ
	
	
	
	

	University/ Tr­êng §¹i häc
	
	
	
	

	Others/ C¸c khãa häc kh¸c
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	EMPLOYMENT RECORD 
 Qu¸ tr×nh c«ng t¸c

	Please list all employment, starting from most recent job

Xin ghi tÊt c¶ c«ng viÖc ®· lµm tõ tr­íc tíi nay

	From/Tõ -To/§Õn
	Company’s name & address

Tªn vµ §Þa chØ C«ng ty
	Position 

Chøc vô
	Brief Duties

NhiÖm vô
	Net Salary

Møc l­¬ng 
	Reason for leaving

Lý do xin nghØ viÖc

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
Can we contact your employer(s)                 
Chóng t«i cã thÓ liªn l¹c víi cÊp trªn cña b¹n?                                            

Yes



No
Cã



Kh«ng
	Are you self employed

B¹n lµm nghÒ tù do?

Yes


No

Cã


Kh«ng






	
Do you agree to work shift? B¹n cã chÊp nhËn lµm ca kh«ng?
Salary expectation? Møc l­¬ng mong muèn cña ban?
If you are accepted, what is your notice of resignation?

NÕu ®­îc nhËn, sau bao nhiªu ngµy b¹n cã thÓ b¾t ®Çu c«ng viÖc ?


	Yes/ Cã 
     No/ Kh«ng
  _ _ _ _ _ _ _ _ _ _ _/month
 _ _ _ _ _ _ _ _ _ _ _ Days/Ngµy

	

	PROFICIENCY IN FOREIGN LANGUAGES

Tr×nh ®é ngo¹i ng÷

	Please tick where applicable/ Xin ®¸nh dÊu  X

	Languages
	Speak
	Read
	Write

	
	Good
	Fair
	Poor
	Good
	Fair
	Poor
	Good
	Fair
	Poor

	English
	
	
	
	
	
	
	
	
	

	French
	
	
	
	
	
	
	
	
	

	Japanese
	
	
	
	
	
	
	
	
	

	Chinese
	
	
	
	
	
	
	
	
	

	Others
	
	
	
	
	
	
	
	
	


OTHER SKILLS

C¸c kü n¨ng kh¸c

       Computer Software                                  Software  ------------------------------------------------------------                                                                                                                                   

       Sö dông m¸y Vi tÝnh
       Other, please specify: 


------------------------------------------------------------------------         

       Kü n¨ng kh¸c, h·y chØ râ                                                   
REASON TO JOIN HOTEL NIKKO HANOI

Lý do xin vµo lµm viÖc t¹i kh¸ch s¹n

	Why do you want to work at hotel nikko hanoi? How will your educational & professional background benefit hotel nikko hanoi?

T¹i sao b¹n muèn lµm viÖc t¹i Kh¸ch s¹n nikko hanoi? Kü n¨ng cña b¹n sÏ ®ãng gãp g× cho kh¸ch s¹n nikko hanoi?

	
	
	

	
	
	

	
	
	

	
	
	


OTHER INFORMATION

Th«ng tin kh¸c
	Have you joined the Military Service?

B¹n ®· tõng phôc vô Qu©n §éi?
	Yes

Cã
	                            No

Kh«ng
	Exempted

§­îc miÔn

	Do you have any family members currently working at hotel nikko hanoi? If yes, please state full names.

Gia ®×nh b¹n cã ai ®ang lµm viÖc t¹i kh¸ch s¹n nikko kh«ng? NÕu cã h·y ghi râ hä tªn.

                                   Yes/ Cã



   

No/ Kh«ng  

	Do you have any family members currently working in another hotel in Hanoi? If yes, please state name of hotel.

Gia ®×nh b¹n cã ai ®ang lµm viÖc t¹i kh¸ch s¹n kh¸c t¹i Hµ néi kh«ng? NÕu cã h·y ghi râ tªn kh¸ch s¹n




Yes/ Cã



   

No/ Kh«ng

	I certify that all information given in this application is true and complete to the best of my knowledge. I understand that wilful misrepresentation, false statements or facts will be adequate ground for dismissal.

T«i xin cam ®oan r»ng tÊt c¶ nh÷ng th«ng tin ghi trong ®¬n xin viÖc nµy hoµn toµn ®óng sù thùc vµ ®Çy ®ñ. NÕu sai t«i xin chÞu hoµn toµn mäi tr¸ch nhiÖm tr­íc ph¸p luËt.

	Applicant Signature/ Ch÷ kÝ ng­êi lµm ®¬n -------------------
	Date          -- /  -- /  --



          Ngµy   Th¸ng   N¨m





FOR HOTEL USE ONLY

INTERVIEW EVALUATION
NUMBER CODE:
1 - Poor
2 - Below average
3 - Average
4 - Good
5 - Excellent

First INTERVIEW

	Criteria
	Code
	Remarks

	Appearance
	
	

	Personality
	
	

	Language command
	
	

	General knowledge
	
	

	Technical background for position applied
	
	

	Overall Comment: ............................................................................................................................................ .............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................. 

	Date: ..................................................... Interviewed by: ................................................................................. 


second INTERVIEW
	Criteria
	Code
	Remarks

	Appearance
	
	

	Personality
	
	

	Language command
	
	

	General knowledge
	
	

	Technical background for position applied
	
	

	Overall Comment: ............................................................................................................................................ .............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................. 

	Date: ..................................................... Interviewed by: ................................................................................. 


third INTERVIEW
	Criteria
	Code
	Remarks

	Appearance
	
	

	Personality
	
	

	Language command
	
	

	General knowledge
	
	

	Technical background for position applied
	
	

	Overall Comment: ............................................................................................................................................ .............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................. 

	Date: ..................................................... Interviewed by: ................................................................................. 
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